Blackboard Tutorial

Changing your Password

First, you must get into your account using your old password, or the one given to you by Instructional
Technology. If you don’t have either, contact Instructional Technology at instructionaltech@anselm.edu

or by calling 641-7311 (*7311 on campus).

In the My Institution tab, you will see several sections such as My » ) Announcements
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This will take you to a page with several different options to modify the details of your Blackboard
account. Choose the second one down, Change Password.

| Personal Information

»

Edit Personal Information

Edityour Personal Infarmation. Personal Information is your contact information, name, address, phone number, and s

¥

Change Password

Choose a new password,

» Personalize My Places

Upload a personal avatar and setwhich links appear on your My Flaces pags.
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Set Privacy Options

Selectwhich fields of your personal infarmation can be seen by others

¥

Change Personal Settings

Change Personal Settings. From this page you can change your default language, map your local CO-ROM drive soyol
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each box and hit Submit. Keep in mind, your Complete this form to change the password.
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