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Saint Anselm College Internship Program Site Description
MUST BE COMPLETED BY INTERNSHIP AGENCY Supervisor
_____________________________________________________________________________________________________________
Agency Name                                      
Agency, Department, or Division                                  Phone Number

_______________________________________________________________________________________________________________

Address


              City/State
            
 Zip

Website
 
 

_______________________________________________________________________________________________________________

   Intern Supervisor                   
Contact Person (if different than site supervisor)

E-Mail Address

   _______________________________________________________________________________________________________________

  Student Intern Name:




Web Address:
AGENCY INFORMATION

1. Is the agency/business owned by an alumnus of Saint Anselm College? _____________
 

2. Is the site supervisor an alumnus of Saint Anselm College? __________ If so, what year? ______ 

3. Is your company a Corporate Partner of Saint Anselm College? _____________________________
4. Is this a paid internship? ______________  If so, what is the rate/salary? _____________________

5. Are other forms of compensation provided (stipend, mileage, etc.)? Please specify _________________________________________________________________________________
6. When are internships available? (please circle all that apply):
Fall (early Sept. - early Dec.)
   Spring (late Jan. - early May)
   Summer (late May – mid to late Aug.)

7. Have you hired a Saint Anselm College graduate?  Yes_____  
 No_____
If so, graduate’s name:_______________________________________

Briefly describe your agency, its goals, purpose, and function, as you would like it to appear on our job board




{PLEASE COMPLETE THE OTHER SIDE}

INTERNSHIP DESCRIPTION
1. Intern Title (i.e. "physical therapy volunteer," "educational assistant" etc.):     
__________________________________________________________________
2. Is this position listed on the Saint Anselm College Career Employer System (ACES)


Yes_____


No_____ (If no please complete number 3)
3. Internship Description: Please specify anticipated duties, tasks, and responsibilities, projects that student   
interns may be involved with for your agency.  (It is expected that no more that 25% of the internship will        
 involve simple clerical tasks).
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Please list any specific qualifications or previous experience a prospective intern candidate should                   possess.
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. Have you read and signed the Saint Anselm College Internship Program Agreement form within the past        calendar year?   
Yes_____
No_____ (if no, please request a copy at internships@anselm.edu.)

STUDENT RIGHTS UNDER EQUAL EMPLOYMENT AND EDUCATIONAL OPPORTUNITY REGULATIONS
On the basis of race, color, sex, disability, age, marital status, sexual orientation, or religion, no student shall be excluded from, denied the benefits of, or otherwise be discriminated against in any academic, extracurricular, research, occupational training, or other education program or activity operated by the College.

Accordingly, Saint Anselm College will not:

..permit discrimination, including discrimination based upon race, gender, disability or sexual orientation. Sexual harassment or any other discriminatory treatment will not be tolerated.  (Textbook and other instructional materials are not included under Title IX)

..offer courses or other educational activities separately on the basis of sex.  
..impose rules or continue practices that have the effect of limiting the participation of disabled students.

By my signature below, I acknowledge that I have read, and that our organization will agree, to abide by the above statement regarding student rights.

_______________________________________


______________________________



Signature



      


  Date





Please return completed forms to: 

Academic Internship Office, Saint Anselm College, 100 Saint Anselm Drive Box 1624, Manchester, NH 03102 or to internships@anselm.edu.  Faxed forms may be sent to 603-641-7271.  All requests made on these forms are reviewed by the program staff for suitability to current program needs.  Return of this form does not necessarily imply acceptance into our program.  Call 603-641-7490 with any questions.
�





According to the Department of Labor, unpaid internships must adhere to six standards to 


qualify legally as an “unpaid internship”, as noted in the Fair Labor Standards Act, April 2010.











